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1. O6mue noJ10KeHus

1.1. TlpodeccHoHANbHBIA KOJEKC OTHKH M CIy)KeOHOro IOBeJEeHUS
paboTHUKOB ~ MyHUIMNAIBHOIO OIOKETHOTO YUPEKICHHUS IOIMOJHHUTEIBHOTO
oOpa3oBaHus ropojackoro okpyra Camapa «/lerckass My3bikanbHas mikona Ne 7»
(manee - Kozekc) siBisieTcst 6a30BbIM JOKYMEHTOM MyHHUILHUIIAIBHOIO OIOKETHOTO
yupexeHns OTONHUTeNbHOro o0pa3oBaHus ropojckoro okpyra Camapa
«/JleTckas My3piKanbHas mwKosa Ne 7» (nanee - YupexaeHue) v mpeacTaBiseT COOoM
CBOA OOMIMX TPUHLMIIOB INPO(ECCHOHATPHOM STHKA U OCHOBHBIX IPABHUII
CIy’)Ke€OHOro  INOBeleHMs, KOTOPBIMH HaJIeKHUT pPYKOBOACTBOBAaTHCS BCEM
paboTHUKAM YUpeKaeHHs.

1.2. Kogekc pa3paboTaH Ha OCHOBE CIIEIYIOLINX JOKYMEHTOB:

®enepanbHOro 3akoHa ot 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBUM KOPPYIILIUKY;
®enepanbHoro 3akona ot 12.01.1996 Ne 7-d3 «O HeKOMMePYECKUX OPraHU3ALHAXY;
®enepanpHOro 3akona or 03.11.2006 Ne 174-03 «O0 aBTOHOMHBIX yUPEXKACHUSX;
TpyznoBoro kojekca Poceuiickoii Pefepanuu U UHbIX (eepaTbHbIX HOPMATHBHBIX
[PaBOBBIX aKTOB, pEryJHPYIOLIMX OTHOIIEHHS B cQepe NPOTUBOACHCTBHA
KOPPYIILIUH;

MeTtoauueckux peKOMeHIalui 1Mo pa3paboTKe U IPUHATUIO OpraHU3alUsIMU Mep 110
NpeAyNpeXXIeHUI0 U TPOTUBOAEHCTBHIO  KOPPYILUH,  pa3paboTaHHBIX

MuHuCTEPCTBOM TPYAa U COLMAIBHON 3auThl Poccuiickoit @enepaunu.

2. lean

2.1. Lenbto Hacrosimero Komekca sBisercs:

peryJaupoBaHHe OTHOLIEHUHN MeXy paOOTHUKAaMHU Y UpeXIeHHs, a TaKKe Crrocodax
B3aUMOJIEHCTBUS C TPEACTABUTEISIMA OPraHOB TOCYNAapCTBEHHOM BIIACTH, OPraHOB
MECTHOI'O CaMOYIIPaBJIeHUs U IpakIaHAMU;

NoJIep KaHue KauyecTBa Npo(ecCHOHATBHON NesITeTbHOCTH Y UperKIeHNUS;

CO3/laHue YCJIOBMHM 11 noOpocoBecTHOr0O ©  3G(HEKTHBHOIO HCIOJIHEHHUS
JIOJDKHOCTHBIX 00s13aHHOCTEH;

TIOBBILIIEHUE JTOBEPUTEIbHOIO OTHOLLEHUS K JeSTeIbHOCTH Y UYpeskIeHUsI.



3. OcHOBHbBIE MIPHHIHUIbI H NPABHJIA CJIy’)KeGHOI0 NMOBeAeHHs] pAGOTHHKOB

3.1. PaBGoTHMKH, CO3HABasi OTBETCTBEHHOCTDH IEPe/l rOCYAapCTBOM, OOLIECTBOM H
rpa)kaaHaMu, IPU3BaHbIL:

UCIIOJHATL  JOJDKHOCTHBIE  OOSI3aHHOCTH  JA0OpPOCOBECTHO KM Ha  BBEICOKOM
Mpo(ecCHOHANbHOM ~ ypOBHE B Lielsax obecredeHns 3(GEeKTHBHOH paboThbl
VYypexxaeHus,

MCXOAMUTH U3 TOTO, YTO MIPU3HAHKE, COOIIOIEHUE 1 3alllUTa IPaB ¥ CBOOOI YeJ0BeKa
U TpaXIAaHWHA OIPEIEesSIIOT OCHOBHOM CMBICI U COJEP)KaHUE JeSTEIbHOCTH
pabOTHUKOB YUpeKIeHNs;

obecrieunBath 3G heKTUBHYIO paboTy YupexaeHus;

OCYLIECTBJIATH CBOKO JEATENILHOCTh B Ipejeax MOJHOMOYUH, MPeaoCTaBIeHHbBIX
pabOTHUKY YUpeKIeHUS;

MPH MCIOJHEHHH JOJDKHOCTHBIX OOA3aHHOCTEH HE OKas3bIBaTh IPEAIOYTEHHUS
KAKHM-TTH60 TIPO(ECcCHOHATBHBIM HIIM COLMATbHBIM IPYIITaM M OpraHH3alHaM, OBITh
He3aBHCHMBIMU OT BIMSHHS OTAENBHBIX TpaXIaH, HPOPECCHOHANBHBIX HIIHK
COLMANBHBIX IPYIII ¥ OPTaHU3aLHM;

UCKIIOYaTh  NEWCTBHS, CBSI3aHHbIE C  BIMSHMEM  KaKUX-TMOO  JHMYHBIX,
HMYIIIECTBEHHbIX  ((MHAHCOBBIX) M  HHBIX  HHTEPECOB,  IPEMNATCTBYIOLIMX
I00POCOBECTHOMY HCITOJIHEHHUIO JOIKHOCTHBIX 00s13aHHOCTEH;

cobmonarh O0ecnpUCTPaCTHOCTh, MCKIIIOYAIOLIYI0 BO3MOXKHOCTH BIHUSHHS Ha HX
IpO(pEeCCHOHANbHYIO  [1€ATeIbHOCTh pPELIEHUH IOJIUTHUYECKUX TMapTUi, HHBIX
00I11leCTBEHHBIX O0bEeIMHEHHII;

NpPOSIBJIATh KOPPEKTHOCTh M BHHUMATEIBHOCTH B OOpallleHWH C JPYTHMH
paGoTHUKaMU YUpexIeHUs], FpaX1aHaMU U JOKHOCTHBIMH JTHIIAMHU;

NPOSIBJISATh TEPIUMOCTb U YBaXEHUE K 00bIYasiM U TpaauLUAM HapoaoB Poccum,
YUUTBIBATh KyJIbTYpPHbIE U MHbIE OCOOCHHOCTH Pa3IHYHBIX STHUYECKHX, COLMATBHBIX
IpyI ¥ KoH(peccHii, cnoco0CTBOBATh MEKHAIIMOHAITBHOMY U MEXKKOH(MECCHOHATILHOMY
COIJIACHIO;

BO3JEP)KUBATbCS OT IOBEAEHUS, KOTOpOoe MOrjio Obl BbI3BaTh COMHEHHE B

O0OBEKTUBHOM HCIIOJJHEHUM pPaOOTHUKOM JOJDKHOCTHBIX OOsI3aHHOCTel, a Takxe
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m36eratb KOH(GIMKTHBIX CHTYaLUH, CHOCOOHBIX HAHECTH yLUEPO HMX pellyTaluH HIiH
aBTOPUTETY Y UPEIKICHUS,

He MCIIOJb30BaTh JIOJDKHOCTHOE TIOJOKEHHWe IS OKa3aHWs BIUAHHAA Ha
JeSITeIbHOCTh TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO CaMOYIIpaBJIEHHA,
JOJKHOCTHBIX JIML ¥ MPaKIaH MPU PeIeHHH BOIIPOCOB JIMYHOIO XapaKTepa,

BO3/I€P’KUBATHCSI OT IMyOIMYHBIX BHICKA3bIBAHUMM, CY)KICHUN U OLIEHOK B OTHOILICHUH
NesITeIbHOCTH Y UpeXKIeHUs], ero JUPEKTOpa, eClIM 3TO HE BXOAUT B JOJDKHOCTHBIE
00s13aHHOCTU pabOTHHKA,

COOJIIONATh YCTAHOBJIEHHBIE B YUPeXKJICHUH IIpaBUila MyOIHYHBIX BBHICTYIUICHUH U
IIPEIOCTABICHUS CIlyKeOHOU MH(pOpMalInK;

YBa)KUTEIIbHO OTHOCUTBCS K JEATENBbHOCTH IPEeICTaBUTENICH CPEACTB MacCOBOM
MHpOpMalMU M0 MHGOPMUPOBAHUIO OOLIECTBa O paboTe YUpexkIeHWs, a TaKxkKe
OKa3bIBaTh COJMEHCTBHE B IIOJyYE€HHH IOCTOBEPHOH HMHPOpPMALMK B YCTAHOBICHHOM
MOPSIZIKE;

[OCTOSIHHO CTPEMHTBCS K ODecredeHHI0 Kak MOXKHO Oonee 3(dEKTHBHOrO
pacIopsKeHHs PecypcaMi, HaXOAAIMMHUCS B c(epe ero OTBETCTBEHHOCTH;

MPOSBIAT  [PH  WCIIOJHEHUM  JO/DKHOCTHBIX — OOS3aHHOCTEH  YeCTHOCTS,
OeCrpUCTPacTHOCT M CIIPaBeATIMBOCTb, HE [OIYCKaTh KOPPYMNIHOHHO-OIIACHOIO
noBeieHus (IOBEIEHUs, KOTOPOE€ MOXKET BOCIPUHUMATHCS OKPYXKAIOIMIMMHU Kak
obelllaHne WK TpeUIoKeHHe NadyM B3STKH, KaK COIVIacHue NPUHATH B3ATKY HIU Kak
npock0a 0 Jade B3SATKH JIMOO KaK BO3MOXHOCTh COBEPIIMTH MHOE KOPPYIIMOHHOE
IIpaBOHApYILIEeHHE ).

3.2. B mensix npoTUBOACUCTBUSL KOPPYIILUMU paOOTHUKY ClIeyeT:

YBEZOMJISITh JUPEKTOpa, OpraHbl MPOKYypaTyphl WIH ApPyTHe TOCyIapCTBEHHBIE
oprasl 000 Bcex cilydasix oOpalleHus K pabOTHHUKY YUpekIeHUs KaKuX-JIH0O JIHIL
B 1IeJISIX CKJIOHEHUS K COBEPLIECHUIO KOPPYIILMOHHBIX IIPaBOHAPYIICHHIH,

HE TI0Jy4yaTb B CBSI3M C HCIOJHEHHEM JOJDKHOCTHBIX  OOsS3aHHOCTE
BO3HArpaXJeHus: OT (U3UYECKUX M IOPUAUYECKUX JUL ([IOJapKH, IEeHEeKHOE
BO3HarpaxJeHue, cCybl, yCIyT'd MaTepHalbHOTO XapakTepa, IJIaTy 3a pa3BledeHus,

OT[IbIX, 3@ MT0JIb30BAHHWE TPAHCIIOPTOM U MHbIE€ BO3HAIPAXKIECHHUA).



3.3. PaborHuk, HaJeJIEHHbBIN OpraHU3alHOHHO-PACIIOPJHTEILHBIMH
[TOJTHOMOYHSMM 110 OTHOLIEHUIO K APYTUM pabOTHHUKAM, TOJDKEH CTPEMUTHCS OBITh ISt
HuX oOpaslnoM mnpodeccruoHanu3Ma, Oe3ynpeyHor pemyTalud, CII0co0CTBOBAThH
(GOpMHpPOBaHHIO B YUpeKIeHHH OlaronpusTtHoro st 3GQeKTuBHOH paGoThl
MOpaJIbHO-IICUXOJIOTHYECKOro KiuMara.

PaGOTHUK, HaJeleHHBI OpraHM3alMOHHO-PACTIOPSIIUTENIbHBIMH [TOJTHOMOYUAMU
110 OTHOLIEHUIO K IpYrUM pabOTHHKAM, IIPU3BaH:

[IIPUHUMATb MCPBI 10 [MIPEAYIPEKACHHUIO KOPPYIILIHH, a TaKXe MEpPbI K TOMY, YTOOBI
[NIOAYUHEHHBIE €MY pa6OTHI/IKI/I HE OOITyCKaJid KOPPYIIHOHHO-OIIACHOTO IIOBEIOECHMUS,
CBOMM JIMYHBIM IIOBCACHHEM I101aBaThb I[IPUMEP. YECTHOCTH, 6eCHpI/ICTpaCTHOCTI/I u
CIIpaBeNTHBOCTH;

HE JO0IIyCKaTb CJIy4daeB IMPHUHYXIOCHUS pa60THI/IKOB K Y4aCTHIO B HCATCIIBHOCTH

MOJIUTHYECKHUX MTAPTHH, OOLIECTBEHHBIX 00BbEJUHEHUI U PETUTHO3HBIX OPraHU3aLuii.

4. OCHOBHbIE PHHIUIIbI ’THYECKOr0 NMOBe/IeHHsi pA0OTHHKOB

4.1. PabotHukam Y4pexaeHus HE0OX0AUMO PYKOBOJCTBOBATbCS
KOHCTHTYLIMOHHBIMHU TTOJIOKEHUSMH, YTO YENIOBEK, €ro IpaBa M CBOOOMBI SABISIOTCS
BBICIIEH II€HHOCTHIO, U KaXKABbIM TIpa)KJaHUH HUMEeT IPaBO Ha HEINPUKOCHOBEHHOCTh
YaCTHOM JKU3HU, JUUYHYIO U CEMEUHYIO TaifHy, 3allUTy YECTH, JOCTOMHCTBA, CBOEIrO
100pOro UMEHH.

4.2. B o0umeHun ¢ ydyacTHMKaMd 0Opa30BaTeIbHOIO MpoLecca, TpaxKIaHaMU U
KOJIIEraMH CO CTOPOHBI pabOTHHKA Y UpPEIKIEHHUS HEIOITYCTUMBI:

11000ro BHUJA@ BBICKA3BIBAHUS M JEHCTBUS AUCKPUMUHALMOHHOIO XapakTepa I0
NpUA3HaKaM TII0j1la, BO3pacTa, pachl, HALMOHAIBHOCTH, s3bIKa, TI'PaKIAHCTBA,
COLMAIBHOTO, MUMYIUECTBEHHOIO WA CEMEHHOTO IOJOKEeHHS, IOJTHTHYECKUX HIIH
PEJIMTUO3HBIX MPEANOYTEHUN];

peHeOpeKUTETbHBIA TOH, IPyOOCTh, 3aHOCUUBOCTh, HEKOPPEKTHOCTE 3aMEYaHuii,
IPeIbsIBICHUE HEIIPAaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUH;

yIPO3bl, OCKOPOUTEIbHBIE BBIPAKEHUS WM PEILIMKU, NeUCTBUS, MPEMSTCTBYIOIINE

HOpPMaJIbHOMY OOLIEHHMIO WM TPOBOLUPYIOLIKE IPOTHBONPABHOE [IOBEACHHE;
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NIPUHATHE [TUIIH, KypeHHe BO BpeMs CIIyKeOHBIX COBEILaHHi, Oecel, 1100 HHOro
CyeOHOTO O0LLeHHUs ¢ TPaKIaHAMU.

4.3. PabotHuku VY4ypexIeHHs MNOJDKHBI CIOCOOCTBOBATH YCTAHOBIEGHUIO B
KOJIJIEKTUBE [EJIOBBIX B3aUMOOTHOLIEHUN U KOHCTPYKTUBHOT'O COTPYAHHUYECTBA APYT C
JpYyroM, [O/DKHBI ~OBITH  BEXKIMBBIMH, J00pOXKeIaTeNIbHBIMH, KOPPEKTHBIMH,
BHUMAaTEJIbHBIMU B OOIIEHUU C OOIIIECTBEHHOCTHIO U KOJIJIEraMH.

4.4. BHemiHui BUJ paOOTHUKA YUpeKICHHS MPU UCIIOJHEHUHA UM JOJKHOCTHBIX
0053aHHOCTEN B 3aBUCUMOCTH OT YCJIOBHil paGOThI U (hopMaTa MEPONIPHATHS JOIIKEH

cnocoOCTBOBATH YBAXXHUTCJIIbHOMY OTHOLICHHIO I'PpaXKJaH K quemz{eHH}o.

5. Cobs101eHHe 32aKOHHOCTH

5.1. PabotHuk VYwupexneHus ob0s3aH cobmomars Korcturynmio Poccuiickoit
Denepanum, 3aKOHOATEJIHLCTBO Poccuiickoin ®denepanuu, dbenepanbHbIe
KOHCTHTYIIMOHHbIE 3aKOHBI, (elepaibHble 3aKOHBI, MHbIE HOPMAaTHBHbBIC IPABOBBIC
akThl Poccuiickoii ®emepauuu, JIOKadbHbIE HOPMAaTUBHBIE IIPABOBBIC  AKTBI
YupexaeHus.

5.2. PabGotHuk VYupexneHWUs B CBOEH [eATENbHOCTH HE HTOJDKEH OITyCKaTh
HapylIeHUsT M HHBIX HOPMAaTUBHBIX IPaBOBbIX akKTOB Poccuiickoil ®enepauuy,
JOKaJbHBIX aKTOB YUPEXKIECHUSA MCXOAS U3 IMOJIUTUYECKOM, HSKOHOMHUYECKOU
11eJ1€c000Pa3HOCTH JTUOO 110 UHBIM MOTHBAM.

5.3. Paborauk VYupexaeHus o00si3aH IPOTHUBOJEHCTBOBATH  MPOSIBIEHUSIM
KOPPYILXHU ¥ NPEANPUHUMATE MEPHI 10 €€ NPOPUIAKTHKE B MTOPSIIKE, YCTAHOBIEHHOM

3aKOHOIaTenbCcTBOM Poccuiickoit @eaepaiiiy 0 IPOTHBOAEHCTBIH KOPPYIILIUH.

6. Ilos105xeHne 0 KOH(INKTE HHTEPECOB
6.1. Ilon KOH(IUKTOM HHTEpecOB B LeisX HacTosmero Komekca moHUMaercs
TEPMUH, IIPEJICTaBICHHBINA B cTathe 27 PenepanbHoro 3akona ot 12.01.1996 Ne 7-03
«O HEKOMMEPYECKUX OpraHU3aIHsIX).
6.2. B uensX MpeOTBpAlleHUs M YPEryTHpOBaHMA KOH(IMKTA HHTEPECOB

pabOTHUKHU YUpekaeHHs 00sS3aHbl:



MPUHUMATD IIPEAYCMOTPEHHBIC 3aKOHOAATE/IbCTBOM Poccuiickoi @enepanyiv MEPEI
IO HEJOMYIICHHUIO BO3HUKHOBEHMs KOH(IMKTOB WMHTEPECOB ¥ YPETYIUPOBAHMIO
BO3HUKIIUX KOH(PIUKTOB UHTEPECOB;

He JIONyCKaTb TIpH HMCIOJHEHHMHM JOJDKHOCTHBIX —OOsA3aHHOCTEH  JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas IMPUBOAUT HIM MOXKET MPHUBECTH K KOH(JIUKTY
UHTEPEeCOB U IIMCBbMEHHO YBEAOMIIATH IUPEKTOpa YUYpeXIEHUS O BO3HHUKILEM
KOH(JIMKTE UHTEPECOB MM O BO3MOKHOCTH €ro0 BO3HHKHOBEHHS, KaK TOJIBKO €My

CTaHET 00 3TOM M3BECTHO.

7. 3aK/1109HTeNbHbIE MOJIOKEHHS
7.1. Hacrosumi Kojexc yrBepxkaaercst TupeKTopoM Y UpesxIeHHsl.
7.2. VI3mMeHeHusl U IONIOJIHEHHUS B HAacTosmuK Kosieke yTBepKIaroTcst IMpekTopoM

Vuypaxnenus.



